
Procedures to insert a photo in a Fairy 
Lamp Forum message. 

There are a couple ways to attach a photo to a message on the Forum.  You can specify a 
URL (internet address) of a photo that resides on your own server or any where else on 
the internet as long as you know the URL.  Or, you can attach a photo from you own 
computer – as long as you know exactly where it is on your computer.   

Let's take the options one at a time. 

To attach a photo from your own computer: 
Open a "New Topic" or "Reply" to an existing message. 

Select the "Host an Image" Button. 

 

That will bring up the following dialog box: 

 

Select the "Browse" button.  This will open another dialog box and allow you to identify 
the image you want to upload from your computer. 



 

Select the image you want to upload. (This example has icons displayed; you may have a 
file name list displayed.)  Once the image is selected, select the "Open" button.  This will 
insert the "path" to the image that is on your computer into the dialog box. 

 

Next, select the size you want the image displayed by selecting the "down arrow" icon on 
the "Resize Image" box.  There are several options available from very small to very 
large.  I have found that 640 px (640 pixels) works best for most folks. 



 

After you select the image size, select the "Host It" button.  That will upload your image 
to the Forum server and resize it to the size you selected.    When the upload is complete 
(a few seconds) the following dialog box will appear with three options – Thumbnail, 
Image, and Image URL.  For now, you want the "Image" selection.  Select the "Copy" 
button. 

 

Selecting the "Copy" button puts the link (actually a URL) on your computer clip board 
and allows you to paste the address into the body of your message.  (Note: After you have 
copied the address, you can get rid of the dialog box by selecting the "Host Image" icon 
again.) 

 



Above is what the image looks like in the body of you message.  Doesn't look much like 
an image does it?  But, it is.  You can see the image if you select "Preview" at the bottom 
of your message. 

 

To center your image within the body of your message, highlight the entire image URL 
and select the "Center" button. 

 

This will center the image in the body of your text.  (remember; select "Preview" to see 
your image. 



 

And, you are done. 
The image can be inserted into the body of the message anytime and anywhere.  
However, avoid inserting the image at the very beginning or at the very end of a line of 
text.  The image should be on it own line with the body of the message.  And, of course, 
should you insert the wrong image you can always delet it and start again. 

Now, I know that for most of you, these directions are confusing at best.  But, you need 
only to post one image to your message to become an expert.  Don't let these seemingly 
confusing step-by-step procedures confuse you further or keep you from "doing it your 
way."  It really is quite easy. 

To attach a photo from the internet: 
Select the "Image" Button 

 



That will bring up the following dialog box: 

 

Simply paste (type only if you have to) the URL into the box and click "OK".  The image 
can be one you have uploaded to your server.  Or, it can be any image dislayed on your 
monitor.  (For PC users, a "right click" will display the URL on any image on you 
monitor.) 

That will display the URL into the body of your message, i.e.: 

 

Notice the URL is bounded by [img]…….[/img]   This is techno-speak to identify this 
URL is an image and to display the image in your message. (As opposed to a URL that 
will take you to a location on the Internet.)  You can preview the image by selecting the 
"Preview" button at the bottom of you message.  (Note: You can not make changes in the 
preview display.  You must make changes only in the new message box.) 

Following is the result shown in the message "Preview". 

 

You can center the image by highlighting the complete URL and selecting the "Center" 
button. 

 



Note: You must "highlight" the URL before you select the "Center" button.  The 
following "techno-speak" will be added to your selection.  (The code simply indicates 
when to start and stop centering.) 

 

Your image will be centered in your message. 

 

You do want your message to "look nice", don't you? 

 

 

Well, now that you are totally confused.  Try to insert the following image into the body 
of your next message: 

 

http://www.fairy-lamp.com/Fairylamp/Temp/Sample.jpg 

 


